RECORD OF INDIVIDUAL COUNSELING

PRIVACY ACT STATEMENT OF 1974: Authority: 10 US0° 80] . and EO 9397, 22 Nov 43, Prnncipsl Purposes: To allow n
aupervisor 1o evaluate and a=sist in the problems nf his emoloyecs in order 1o insure & quality force. Use of SSAN i3 arcos—
cary to make positive (deatificetion of the individual  Routine Usies: Normally retained by supervisor for making management
decimians and pecding rehabilitation or assistance 1a employes. May be uzed occasionally to document failure= o rehahil =
itatyen effnrts an admimistrative discharge procecdings. Whether disclosare 15 Mandatory or Voluntary and Effects on Individ—
ualof not previding infamation: Voluntary, Effect will be the recording of a negative counseling session indicative of the

emplover’s lack of degire to resolve his proldems.
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